community engagement
coordinator

position description
Position Title: Community Engagement Coordinator
Reports to: Head of Programs
Position type: Full-time contract until 25 December 2020, with the possibility of extension. Based at our
office in Collingwood, Melbourne.
Salary: $61,221 p/a plus super.
Women and people with LGBTIQ, Aboriginal and Torres Strait Islander, and culturally & linguistically diverse backgrounds are
strongly encouraged to apply.
Are you passionate about supporting young people and creating systemic positive social change? Are you inspired to support
and upskill communities to reach their full potential? The Man Cave would love to bring you aboard.

About the man cave
The Man Cave is a preventative mental health and emotional intelligence non-profit organisation for young men and the adults
in their lives. We facilitate courageous conversations and long-term behaviour change focused on healthy masculinity, mental
health, respectful relationships and gender equality.
Since 2014, we have positively impacted the lives of over 15,000 young men across Australia and 99% of our participants
‘strongly recommend’ the program to other young men. We have also worked with 3,000+ parents, teachers and community
members to better support the young men in their lives.
We believe it is incredibly important to actively develop greater self-awareness and create healthy perceptions about personal
identity, gender, and mental health to support the development of young people through their turbulent times of life. We have
received global recognition from incredible world leaders such as Her Majesty the Queen, Prince Harry and Meghan Markle to
name a few. We are very excited to build upon this momentum in 2020 and beyond!
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position summary
The Community Engagement Coordinator is a new and exciting role. Your purpose will be to design and project-manage
innovative and engaging programs and events that build the broader Man Cave community and help The Man Cave achieve
its mission. This role will be responsible for project timelines, advertising and recruiting program participants, coordinating
logistics, reporting on project outcomes, and effectively managing budgets across all the programs you oversee.
You will work closely with the Man Cave’s dynamic leadership team and facilitators to design and execute these projects.

key responsibilities
1.

Programs & Events
Designing, recruiting and overseeing the delivery of programs and events which:
• upskill adults from all walks of life with the skills to better engage and work with young men;
• educate and empower young men to support themselves, their peers and broader society, especially as positive male
role models;
• provide opportunities for program attendees to support their mental health, wellbeing and belief in themselves.

2. Budgeting & Evaluation
Across all programs and events, ensuring that:
• budgets are monitored and funds spent appropriately;
• all programs and events have clear outcomes and are evaluated against these;
• the impact of programs and events is powerfully communicated to our stakeholders.

3. Partnerships
Securing and leveraging partnerships to support the programs you oversee, in particular with:
• community organisations
• corporates or businesses
• council, local and state government
• other values-aligned organisations.

4. Strategic Alignment
•

Ensuring all events, programs and workshops designed and delivered directly advance the Man Cave’s Vision, Mission
and Long-term Goals of equipping young men with the social and emotional tools necessary to improve their own lives,
their relationships and strengthen their communities.
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THE KIND OF PERSON WE’RE LOOKING FOR
•
•
•
•
•
•
•
•
•
•
•
•

You get energy from communicating with and coordinating people, and you do this with care and clarity
You get energy from ticking off a to-do list
You take initiative to solve problems independently and creatively
You are efficient and effectively manage your time
You have excellent attention-to-detail
You demonstrate the capacity to work autonomously as well as the ability to work constructively in a small team
environment
You are comfortable working in a start-up environment
You are passionate and committed to supporting young people to reach their potential
You are comfortable around topics such as mental health, gender and sexuality
You have a level of comfort and effectiveness in dealing with conflict
You are a fast learner and are able to absorb information and learn new skill-sets
You are able to commit to this role for the full duration of the contract, and have an appetite for further work with Man
Cave if the opportunity arises

The Man Cave is committed to being a child safe organisation. We have zero tolerance for child abuse.

Preference will be given to people who have:
•
•
•

Demonstrated understanding of cross-cultural sensitivities and ideas, either via study and/or direct experience
Demonstrated experience delivering projects, from start to finish, that build community and empower groups of people
Strong relationship-building skills with a broad range of stakeholders

FURTHER DETAILS
To apply for this role, please complete the online application form here - https://forms.gle/T8aW8bedJeaBeg7r6, which also
requires you to upload your cover letter and CV. If you have any questions, please enquire via careers@themancave.life.
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